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1. OBIIIASI XAPAKTEPUCTHKA ITIPUMEPHOI PABOYE ITPOTPAMMEI
YYEBHOM JUCLUILIVUHBI
OI1.04 JOKYMEHTALIUOHHOE OBECHEYEHUE YIIPABJIEHUS

1.1. MecTo AcHMILVINHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM IPOrpaMMBbl:

Vuebnas aucuumiunHa «OI1.04. JlokymeHTauMOHHOE oOOecreYeHne YIpaBICHUS»
ABIISICTCS  00S3aTENBHOM 4YacThio 0O0MENpPO(EeCCHOHANBHOTO IMKJIA TPUMEPHOW OCHOBHOM
obpaszoBatenbHOM mporpamMmel B cooTBeTcTBHH ¢ @I'OC CIIO 1o crienuaibHOCTH.

Oco6oe 3HaueHue nuCHUILIMHA uMeeT rpu GopmupoBanuu u passurun OK 02, OK 03,
OK 05, OK 09

1.2. He.]'lb U INIAHUPYEMBIE PE3YyJbTAThI OCBOCHUA NJUCHUIIJIMHBI:

B pamkax mporpaMMmbl y4eOHOW IUCHUIUIMHBI OOYYaIOIIUMHUCS OCBAaHUBAIOTCS YMEHUS

Y 3HAHUS
Kon Ymenust 3nanus
TK, OK,
JP
OK 02 | —ocymiecTBisSTh MOUCK, AHAIN3 CofIepXKaHKe aKTyalIbHOM
UCIOJIb30BaHUE HOPMATHBHO-IIPABOBEIX HOPMAaTHBHO-IIPaBOBOM
OK 03 JOKYMEHTOB B IPUMEHEHHUH K 3a/1a4aM JOKYMEHTAIIUH,
HOY; OCHOBHBIE IOHSTHUS
OK 05 | —cocraBnars 1 oGopMIATH yIPaBIEHYECKYIO JOKyMEHTAIIHOHHOTO 00€eCTIeUeHH S
1 po(heCCHOHATBHYIO JTOKYMEHTALIUIO B yIpaBJIEHHUS;
OK 09 COOTBETCTBHE C HOPMATHBHOM 6a30ii; KIacCH(DMKAIMs yIPaBICHIECKHX
— MCTIOJIb30BaTh YHU(PUIIMPOBAHHBIE (POPMBI JIOKYMEHTOB;
JIOKYMEHTOB; IpaBuiia COCTaBIEHHS ¥ O(POPMIIEHHS
NK 1.5 | _ gcymectsmsts nenosyto nepenucky u YIPaBJIEHYECKUX JOKYMEHTOB
HOEP)KUBATH JIEKTPOHHBIE BEJIEHUS JICJIOBOM MEPENUCKH;
1K 4.1 KOMMYHHUKAIUH; COCTaB JIOKYMEHTOB CHEHMATBHBIX
— IPUMEHSTH CPEICTBA MHPOPMAIMOHHBIX CHCTEM JIOKYMEHTALUH;
K 4.3 TEXHOJIOTHH JUIsl CO3IaHUs U 0(pOPMIIEHHS TNPaBUIIA OPTAHM3ALMH BCEX ATATIOB
JIOKYMEHTOB; paboOTHI ¢ IOKyMEHTAMHU;
ap 2 — pa3bUpaThCs B CUCTEME BHYTPEHHETO npuioxenus mporpammel Windows,
JIOKYMEHTO000POTa OpraHU3aliH; VCIIOJIB3YEMBIE JIIS pealu3aliy 3a1a4
7P 3 — OCYILECTBIIATH XPAHEHUE U [IOMCK J0Y;
P 13 JIOKYMEHTOB; COBPEMEHHBIE MH(POPMAIIMOHHbIE
— pa3GuUpaThCs B HOMEHKIIATYPE JIE; texnosioruu JIOY
JIp {4 | —HCUOIb30BATH COBPEMEHHOE IPOrPAMMHOE 0COOEHHOCTHU COCTABIICHHS U
o0ecreyeHue B JIEKTPOHHOM 0(OpPMIIEHHUS OT/IETBHBIX BUIOB
JIOKYMEHTO000POTE; 3aKyIOYHOM JOKYMEHTAIMY;
— IIPOBEPATH HEOOXOIUMYIO JOKYMEHTALUIO JIOKYMEHTHPOBAHME OPraHU3aLN
IS 3aKIFOYEHHs] KOHTPAKTa,; KOHTPOJIBHBIX MEPOIPHUITHI
— (hopMHUPOBATHL IPOEKTHI IPUKA30B U OpraHaMu, OCYIIECTBIISIONIUMHE
PacopsHKEHHH MO IPOBEICHUIO (MHAHCOBBIN KOHTPOJIB;
BHYTPEHHETO KOHTPOJIS; IPOIIENYPA COCTABIEHUS U
— 0(OPMIIATE PE3YILTATHI IPOBEIEHHBIX 0(OPMIIEHHUS AKTOB M CIIPABOK 110
KOHTPOJILHBIX MEPOIIPUATHI ITyTEM pe3yibTaTaM KOHTPOJIBHBIX
COCTABJIEHHS aKTOB U CIPABOK MEPOTIPUATHIA.




2. CTPYKTYPA U COJAEPKAHUE YUYEFHOU JUCITATLIAHBI

2.1. O0beM yueOHOI AMCUMIIMHBI M BUABI YU4eOHO#l padoThl

Bua yueoHoii paboTbl

O0BeM B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCHUIIIHHBI 32
B T.4. B (popMe NPaAKTHYECKOH MOATOTOBKH 20
BT. 4..

TEOpPETHYECKOE 00yUueHue 14
MPaKTUYECKHUE 3aHITHS 18
CamocrosTenbHas paboTa ! -

W3 Hux npoMe:xyTo4yHasi aTTecTanus B opme 5

T depeHInPOBaHHOTO 3aueTa

1

Camocmosmenvnaa paboma 6 pamkax o00pa308amenbHOU NPOZPAMMbL  NIAHUPYEMCs  00paA306amenbHOl

opeanuzayueu 6 coomeemcmeuu c¢ mpeboganuamu PIOC CIIO 6 npederax obvema yueOHOU OUCYUNTUHDL
8 KoIuuecmee wacos, HeoOXOOUMOM OJisi 6bINOJHEHUS 3A0AHUL CAMOCMOAMENIbHOU padomuvl 00YYaArOUWUXCS,

npeodyCMOmMpPeHHbIX MeMAMU4ecKUM NIAHOM U COOEPHCAHUEM YUEOHOU OUCYUNTUHDL.
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2.2. TemaTnuyeckuii IUVIaH M CO/iep:KaHMe Y4eOHOH TUCHUIINHBI

Koabi
O0beMm, aka. A .
a/ KOMIETeHIUIi 1
JIMYHOCTHBIX
B TOM 4HCJIe B 2
pe3yJabTaToB,
Hauvenopare Copep:xanue y4eGHOro Marepuasia u GopMbI OPraHU3aIHH A TETHHOCTH 00y YaAr0UINXCs (bopme (¢popmupoBaHuio
pa3iesioB H TeM P y P P P y NMPaAKTHYECKO pMup
i KOTOPBIX
CIocoo0cTByeT
MOJATO0TOBKH,
3J1eMeHT
akaa. 4
MPOrpamMMbl
1 2 3 4
PA3JIEJ 1. JIOKYMEHTUPOBAHUE YIIPABJIEHUECKOMU JAEATEJIBHOCTHU 20/14
Tema 1.1 Conep:xxanue y4yeOHOro marepuaja 2 OK 02, OK 03,
Beenenne. OK 09.
Tox 1. 3HaueHwue u coaepkaHNe TUCIUILIHHBI «J{OKyMEHTAIIMOHHOE 00eCTIeUeHUE YIIPABICHUS. TP 3. 7P 14
. Oc );MZHT " [ToHsITHE TEPMHUHOB: «IOKYMEHT», «TOKYMEHTHPOBAHUEY, «TOKYMEHTAIIHOHHOE ’
uerem obecrnieueHre yrpaBIeHUsD).
AOKYMeHTaluH 2
2. TlonsiTHe cucreM NOKyMEHTAlUUU. YHUPUKALUS U CTaHIApTU3ALINS YIIPABICHUECKUX
JOKYMEHTOB.
3. HopmartuBHO-IIpaBoBasi 6a3a opraHu3aniy JOKYMEHTAMOHHOIO 00eCIeuYeHHs yIpaBJIeHUsS
Tema 1.2. Coaepskanue y4eOHOro MaTepuajia 14/8 OK 03, OK 05,
OC;IrcaT:r;mnmmo 1. TOCTs1 vHa OPJI. TpeboBanus kK 0(hOPMIICHUIO JOKYMEHTOB, TpeOOBaHUS K OJIaHKaM. OK 09
" .. | 2. OpraHuu3allOHHbIE JOKYMEHTHL: YCTaB, H0LKHOCTHAS HHCT us. PacnopsaautenbHbie
pacnopsiiuTeJIbHOM p Ll. FOKIM Y a PYKHL pAA I[IK 1.5, 11K 4.1,
JOKYMEHTBI: MPUKAa3bl, PACIOPHKEHUS,
AOKYMEHTAINHU ) 6 IIK 4.3.
3. CnpaBo4HO-UH(POPMAIIMOHHBIE JOKYMEHTBI: TOKIaHAasl 3aIUCKa, aKT, CIIpaBKa, CIy>Kke0HOe TP 2. JIP 3
IUCHMO. ’ ’
JIP 14
4. CocraB u 0c06eHHOCTH 0(OPMIICHHSI TIOKYMEHTOB MO JUYHOMY COCTaBY
B TOM 4mciie IPAKTHYECKHUX U JIA00PATOPHBIX 3aHATHI 8
1. Odopmienne JOKYMEHTOB € OMOIIbI0 TporpaMMbl Microsoft Word. Co3nanue mabnona 5

JIOKYMEHTA.

2 B coorsercteuu ¢ [punoxennem 3 TIOOIL.




2. CocraBnenue 1 0(OpMIICHHE OT/ICIIbHBIX BHJIOB PACTIOPSIIUTEIBHBIX U CIIPABOYHO -

MH()OPMAMOHHBIX TOKYMEHTOB. 2
3. CocraBienne U 0pOpPMIICHUE OTICIBHBIX BUJOB OPraHU3alMOHHBIX JOKYMEHTOB. 2
4. JIokyMEHTUPOBAaHUE TPYAOBBIX IPABOOTHOILIEHUI. 2
Tema 1.3. Conepxxanue yueOHOro Marepuasa 2/2 OK 03, OK 05,
Jenekunie n 1. OcoOenHoctu cocTtaBieHus U OG(OpMIEHHUS JCHEXKHBIX U (PUHAHCOBO-PACUETHBIX OK 09,
¢puHaHcoBo- ) p P I1K 4.3.
JIOKYMEHTOB.
pacueTHbIe
IOKYMEHTBI B ToM 4uc/ie NpaKTHYECKUX U JIA00PATOPHBIX 3aHATHI 2
1. OdopmieHne mIaTeKHBIX JOKYMEHTOB 2
Tema 1.4. Coaep:xkanue yueOHOro MaTepuaJjia 2/2 OK 03, OK 05,
ﬂozzﬁzgzo_ 1. Tunosas ¢opma norosopa (koHTpakTa). Buasl norosopos B chepe 3akynok. [IpaBuna gﬁ ?95’
(I:K enTa 0(hOpMIICHHUSI PETEH3MOHHBIX ITHCEM. P 1'4 '
MEHTAIHA =
AOKY 1 B TOM 4mciie IPAKTHYECKUX U JIA00PATOPHBIX 3aHATHI 2
OcoOenHocTH cocTaBiieHUs M 0(hOpMIIEHUS OTAEIbHBIX BUIOB 3aKYIOYHOMN JOKYMEHTALIUU. 2
PA3JIEJI 2. OPTAHU3ALIUA PABOTHBI C JIOKYMEHTAMHA 10/6
Tema 2.1 Conep:xaHue y4eOHOro MaTepuaja 2
;)Ol:cra;:::;l:g:) ora 1. CocTaB u y4eT oObeMa JOKyMeHTO00opoTa opranu3anuii. Opranu3anus padoThl ¢ OK 02, OK 03,
Y poTa, JOKyMEHTAaIMel, mocrynarouieil B opranunzanuio. [lepenaya 1TokyMeHTOB BHYTpU OK 09.
perucrpauus K 1.5
JAOKYMEHTOB OpraHu3aluu 2 '
’ JIP 14
HCHIOJIHEHHE 2. Perucrpanus JIOKyMEHTOB. KOHTPOJIb UCTIOJIHEHUSI TOKYMEHTOB. Opranu3anus U TEXHUKa
AOKYMEHTOB KOHTPOJISI HCTIOJHEHUs. THIIOBbIE W MHANBHYaIbHbIE CPOKU MCIIOJHEHHS JOKYMEHTOB.
Tema 2.2. Copaep:xanue y4eOHOro MaTepuasia 4/4 OK 05, OK 09,
Hudopmaunonurie 1. Vcnonp30BaHuE MPOTPaMMHOT0 00ecTieueHus Ui pelIeHus Mpo(ecCHOHANbHBIX 3a1a4 K LS,
TEXHOJIOTHH B i porp p P K 4.1, TIK 4.3
[€J10IPOH3BOCTBE B ToM 4mnc/ie NpAKTHYECKUX U JJA00PATOPHBIX 3aHATHI 4 JIP 13, JIP 14
1. OdopmieHne TOKyMEHTOB ¢ oMouibio mporpammsl Microsoft Word. PaGoTa ¢ 5




AJIEKTPOHHBIMU JIOKyMeHTaMu. PaboTa ¢ 3anpocamu. Co3ianue CepuitHbIX MTUCEM.

2. OTeuecTBEHHBIE Pa3pabOTKH MporpamM apromarusauuu JJOY u apxuBHOTO J1ena. 2
Tema 2.3 Coaep:kanue yueOHOro MaTepuajia 4/2 OK 03, OK 05,
Opranuszanus OK 09

p 1 1. Cucremaruzanus JOKYMEHTOB U UX XpaHEHUE. ’
OIePATHBHOIO U > H 0 5 IIK 1.5,
. . [IpumepHbIe 1 TUIIOBBIE HOMEHKIIATYPHI JEI.

APXMBHOTO oMeHKJaTypa zen. [IpumepHsie OBBIE HOMEHKJIATYPBI JIEI1 JIP 14
XpaHeHust 3. Tpebosanwus k opopmireHuto aei. [loaroToBka u MOPSIOK Nepeadu el B apXuB.
JAOKYMEHTOB B ToM unciie IpakTHYeCKUX 3aHATHI U J1a00OPaTOPHBIX padoT 2

1. CocraBnenue u oopmiieHrE HOMEHKIIATYPhI €T
IIpomexyTouHast arrecranus B gopMme 1uppepeHupOBAHHOIO 3a4€eTa
Bcero: 32




3. YCJIOBUSI PEAJIM3ALIMY YUEBHOM JUCLUAILIUHBI

3.1. [lna peaju3auMy MNPOrpaMMbl Y4YeOHOH JMCHUILUIMHBI JOJKHbI OBbITH
NpeayCMOTPEeHBbI cJIeAyIolue crielHalbHble TOMELeHHs:

JlaGoparopuss «MH(pOpMaAIMOHHBIE TEXHOJIOTHH W JIOKYMEHTAIMOHHOE oOOecreyeHne
po(hecCHOHATFHON JeSITeTbHOCTH», OCHAIICHHAS! HEOOXOIUMBIM UIS PealIM3allii IPOTPAMMBI
y4eOHON IUCHMIUIMHBI O0OpYAOBaHWEM, NpPUBEACHHBIM B M. 6.1.2.3 mpumepHON OCHOBHOM
00pa3oBaTebHON MPOTPAMMBI 1O TAHHOH CIIEIUATBHOCTH.

3.2. UupopmannoHHOe o0ecnieyeHne peaju3aluy NporpaMmMbl

JUia peanuszanuu mnporpaMMmbl OMONIMOTEUHBIH (QOHI 00pa3oBaTENIbHON OpraHu3aluu
JIOJDKEH MMETh TeYaTHBIC W/ AIIEKTPOHHBIE 00pa3oBaTelbHbIe M HH(OPMAIIMOHHBIE PECYPCHI
JUIS MCTI0JIb30BaHMs B oOpa3oBaTesnbHOM mpolecce. [Ipu popmupoBanuu OubanoreyHoro ¢poHaa
o0pa3oBaTeNbHOW OpraHM3alueil BHIOMpAeTCs HE MEHee OJHOTO HM3/aHUS M3 MEePEeYHCICHHBIX
HWDKE TMMEYAaTHBIX M3/JaHUN M (WIM) DIIEKTPOHHBIX M3JaHWH B KauyeCTBE OCHOBHOTO, MPU ITOM
CITHCOK MOXET OBITh JIOTIOJTHEH PYTUMH H3IaHUSMH.

3.2.1. OCHOBHbBIE TeYATHbIE U IJIEKTPOHHbIE U3AHUS

1. beIkoBa, T. A. JIOKyMEHTallMOHHOE obecrnieueHue YIIPaBJIEHUS
(memompon3BoACTBO) : yueOHOe mocobue / T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna ; mosg
o6mr. pen. T.B. Ky3nenoBoii. — 2-¢ u3z., nepepad. u gon. — Mocksa : UHOPA-M, 2021.

2. I'mamuii, E. B. JlokyMeHTalMOHHOE 0OECTICUeHHE YIIpaBIeHUs : yueOHOe mocodune
/ E.B. Tmammit. — Mocka: PUOP: HNHOPA-M, 2021. — 249 c¢. — (Cpennee
npodeccuoHaIbHOE 00pa30BaHUE).

3. I'yryera, T. A. KondbuaeHmmanpHOe IeT0MPON3BOACTBO : yueOHOoe mocobue / T.A.
I'yryeBa. — 2-e u3a., mepepad. u gon. — Mocksa : UHOPA-M, 2021. — 199 c¢. — (Cpennee
npodeccuoHaIbHOE 00pa30BaHUE).

4, [Terpora. I'.B. IIpaBoBoe 1 TOKyMEHTAIIMOHHOE OOecIieueHre MpohecCHoOHATBHOM
nesTenbHOCTH. YueOHuk s ctyaeHToB CI1O.- M., U1 «Axanemusy, 2018.

3.2.2. JlonoJIHUTEeIbHbIe HCTOYHHUKH:

1. Kysnenosa, M. B. JlokymMeHTanuoHHOE oOOecleuyeHue yIpaBieHus :@ ydeOHoe
nocooue s CIIO / U. B. Kysmemoma, I'. A. Xawarpsu. — 2-¢ u3a. — CaparoB
[Ipodobpazosanue, Aii [Tu Op Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-
4488-0216-4. — Tekct : 3MEKTPOHHBIN // DIEKTPOHHBIN pecypc HUPPOBOH 00pazoBaTEIbHON
cpenbl CITIO PROFo6pa3zoBanue : [caiit]. — URL: https://profspo.ru/books/80326.html

2. HlysanoBa, H.H. J[lokymeHTanMoHHOE oOecredeHrne YNpaBiCHUS : Y4eOHHK
U TPaKTHUKYM JUId cpeiHero mnpodeccuoHanbHoro obOpasosanus / H. H. IllyBamoBa. — 2-e
u3n. — MockBa: MzpmarensctBo  FOpaiit, 2022. — 265c.— (IIpodeccuonanbroe
oOpa3zoBanue). — ISBN 978-5-534-00088-7. — Tekcr : snexktpoHHbI // OOpa3oBarenbHas
wiaropma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489985

3. Koncrutynus Poccuiickoit @enepanum ¢ N3MEHEHUSIMHU.
4. I'paxxnanckuii kogeke Poccuiickoii @eneparuu (4acTh nepBasi) ¢ K3MEHEHUSIMH.
S. Tpynosoit koaekc Poccuiickont Penepanny ¢ U3BMEHEHUAMU


https://profspo.ru/books/80326.html

6. Oepnepanpubiii 3akoH  oT 02.07.2006 Ne 149-®3 (pen. ot 23.04.2018)
«O06 uHpopManuu, HHPOPMATH3AINH U 3AIMUTE HHHOPMAITHI.

1. Oenepanbhbiii 3akoH oT 06.12.2011 Ne 402-®3 «O OyxraiaTepckoM yueTe»
(B IEHCTBYIONICH peIaKIIiM).

8. Oenepanbubiii 3akoH 0T 18.07. 2011 Ne223-®3 «O 3akymkax TOBapoB, padoT,
YCIYT OTACTHHBIMU BHJIAMH IOPUINYECKUX JHUID (B JIEHCTBYIOLIEH pElIaKIim).

9. OenepanbHblil 3ak0H 0T 05.04.2013 Ne 44-03 «O KOHTpPaAKTHOM cucTeMe B cepe
3aKyIOK TOBapoB, paldoT, yciayr il 00ecnedeHus roCyIapCTBEHHBIX 1 MYHHIIUTIAIBHBIX HYXI»
(B IEHCTBYIONICH pEAaKIIHM).

10. TOCT P 7.0.97-2016 «Cucrema crangapToB 1o HH(OpMaIMH, OHOINOTEYHOMY
u uznatensckomy neny. OPJl. TpeGoBanus k 0(hopMIEHHIO TOKYMEHTOBY»

11. TOCT P.7.08-2013 «CUBU/. [1enonpou3BOACTBO U apXUBHOE AENO. TepMUHBI
Y OTIpEICIICHUS

12.  TlpumepHass HMHCTPYKIHMS IO  JIEJIOTIPOU3BOJICTBY B  TOCYIApCTBEHHBIX
opranuzanusax (yreepxaeHa npukazom Pocapxusa ot 11.04.2018 No44)

13.  DnexkTpoHHO-OHOMMOTeuHas cucTteMa m3gatensctBa  «FOPAWMT» — URL:
https//urait.ru/
14.  CnpaBouHO-TIpaBOBast cucrema «KoHCynpTanT [Tmroc» — URL:

http://www.consultant.ru
15.  CnpaBouHo-npaBoBas cuctema «I['apant» — URL: http://www.garant.ru -
16.  Dnexrponnsiii yueousiii kypc JIOY — URL.: http://document-ved.ru
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4. KOHTPOJIb 1 OLHEHKA PE3YJIbTATOB OCBOEHMUSA

YYEBHOM JUCHUIIJINHBI
Pe3yibTaThl 00yueHus Kpurtepun oneHku Metoasl
OLICHKH
Ilepeyenb 3HaHHUI1, OCBaMBaeMbIX B PAMKAX AW CUMILIMHBI:
COJIep’KaHUE aKTyaIbHOU «5» - 85-100% BepHBIX OTBETOB TectupoBanue
HOPMAaTUBHO-TIPaBOBOM «4» - 70-84% BEpHBIX OTBETOB
JOKYMEHTAIIUH; «3» - 51-69% BepHBIX OTBETOB
OCHOBHBIC ITOHATHS «2» - 50% u meHee
JOKYMEHTAIlHOHHOTO Onenka «5» - «OTINYHOY» CTABUTCS, CCITH YCTHBIN
obecrnieueHus yrpaBJIeHUs, 00yyaroLUIiCs TIOJTHO U3JIaraeT MaTepuai OTpocC.
KJ1acCU(pUKaIus (oTBEuaeT Ha BOIPOC), JaeT NMPaBUIbHOE [TucemeHHbII
YIPaBIECHYECKUX JOKYMEHTOB; | OIpE/IeIICHIEe OCHOBHBIX MTOHSTHIA, OTpocC.
MIpaBUJIa COCTABIICHUS U 0OHapyXMBaeT IOHUMaHUE MaTepHaa.
odopmieHus yrnpaBieHUeCKUX | OreHka «4» - «XOpOII0» CTaBUTCS, €CITU
JOKYMEHTOB M BE/ICHUS oOyuarouuiics 1aeT OTBET,
JIEJIIOBOM MEPENUCKH; YIIOBJIETBOPSIOLIUI TEM ke TPeOOBAHUSIM,
COCTaB JIOKyMEHTOB YTO U JJIs1 OLIEHKH «OTIMYHOY», HO
CIIELIMAJIBHBIX CUCTEM normyckaeT 1-2 omuoKu.
JOKYMEHTAIIH; Omnenka «3» - «yIOBJIETBOPUTEIEHO
MIpaBUJIa OpraHU3aIuK BCEX CTaBUTCS, €ClIU 00yJaroImuiics
3TanoB pabOTHI C TOKYMEHTAMH; | 0OHAPY:KUBAET 3HAHWUE U MOHUMaHHUE
MIPUIIOKEHHUS] IPOTPAMMBI OCHOBHBIX IOJIOKEHUH JaHHOW TE€MBI, HO
Windows, ucrosib3yeMbie st u3jIaracT MaTeprail HEIOJIHO U
peanu3anuu 3aa4 10V, HEIOCJEeI0BATEIBHO, IOTyCKACT
COBPEMEHHbBIE HETOYHOCTHU U OLIMOKH B OIpe/IeIIeHUH
MH(GOPMALMOHHBIE TEXHOJIOTUN | MMOHATHH WK (GOPMYIUPOBKE IIPABHIL.
HOY; OreHKa «2» - «HEYIOBJIECTBOPHUTEIILHOY
0COOEHHOCTH COCTaBJICHHUS CTaBUTCS, €ClU 00yJaroImuiics
OTIENbHBIX BUJIOB 3aKYIIOYHON | OOHapyKMBaeT
JOKYMEHTALUU; He3HaHue OoJbIlel YacTu
JOKYMEHTUPOBaHUE COOTBETCTBYIOIIETO BOIIPOCA, JOITYCKAET
OpraHu3an KOHTPOJbHBIX OILIUOKHU B (bOpMy.]'II/IpOBKC OHpeI[eJ'ICHI/Iﬁ u
MepOTIPUSTHiT OpraHamH, IIpaBUJI, HCKAXAIOLIUE UX CMBICI,
OCYIIECTRIAONHME OecropsI0YHO U3JIaraeT MaTepuall
. . OrneHka «5» - «OTJIIMYHOY BBICTABISETCS Juddepenuup
(UHAHCOBBIN KOHTPOJIb; .
oOyuaroliemMycs, eciii IEMOHCTPUPYeTCs OBaHHBIN
HpoLeypa COCTABICHUA 1 BCECTOPOHHEE, CUCTEMATHYECKOE U 3ayeT
0()OpMIICHHS aKTOB U CIIPABOK r1y0oKoe 3HaHuEe Y4eOHOTO MPOrpaMMHOIO
II0 pe3yJibTaTaM KOHTPOJIBHBIX | MaTepHaia, CaMOCTOATEIbHO BHITIOJTHEHbI
MepOHpHHTHﬁ. BCC NMPECAYCMOTPCHHBIC nporpaMMoﬁ
3a/laHusl, aKTUBHO paboTaBIIeMy Ha
MPaKTUYECKUX 3aHATHUSX, TOKa3aBIIEMY
CHUCTEMAaTUYECKUM XapaKTep 3HAHUU, a
TaKXXe CIOCOOHOCTh K MX
CaMOCTOSITEIBHOMY TIOTIOJTHEHHUIO.
OreHka «4» - «XOPOIIO» BBICTABISIETCS

8 JImgaHOCTHEIS PE3YIbTATHI 06yqafom1/1xc;1 YUYHUTBIBAKOTCA B XOA€ OUCHKH PE3YyJIbTATOB OCBOCHUA y‘IC6HOI71
JUCIHUITTINHBI.
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oOyyaromemycs, €Ciii IEMOHCTPUPYIOTCS
JOCTAaTOYHO TOJIHOE 3HAaHUE y4eOHO-
IPOTPaMMHOTO MaTepuaia,
CaMOCTOSTENIBHO BBITIOJTHEHBI BCE
IPeIyCMOTPEHHBIEC TPOTPAMMOI 3a1aHMs,
OJIHAKO JOIYIIEHbI HETOYHOCTH TIPH UX
BBITIOJTHEHHH,

Omnenka «3» - «yIOBJIETBOPUTEIILHO
BBICTABIISIETCA 00YJaIOIEMYCsl, €CIIU
JIEMOHCTPUPYIOTCS IPOOEIBI B 3HAHHSIX
OCHOBHOTO Y4€OHO-TIPOTPAaMMHOTO
MaTepHaia, CaMOCTOSTEIBHO BBITIOTHEHBI
OCHOBHBIE ITPETyCMOTPEHHBIE TPOTPAMMO¥
3aJJaHHs, OJTHAKO JIOMYIICHBI OIIUOKHU TPU
WX BBITIOJTHEHUH.

Omnenka «2» - «HEYJOBIECTBOPUTEIHHOY
BBICTABIIICTCS 00yJaIOeMycsi, €CII
0OHaApPYXKUBAIOTCS TPOOEITBI B 3HAHUSIX WA
OTCYTCTBUE 3HAHUU MO 3HAUYUTEIIBHOMN YaCTH
OCHOBHOTO Y4eOHOTO MaTepHaia, He
BBITIOJTHUBIIEMY CaMOCTOSITEITHHO
MPEeyCMOTPEHHBIE TPOTPAMMOI1 3a1aHMs,
JIOTITYCTHBIIEMY MTPHHIATHAIEHBIC OITHOKH
B BBITIOJTHEHUH MTPETYCMOTPEHHBIX
MPOTPaMMOi 3aTaHUH.

Ilepeuennb ymeHnii, 0cBauBaeMbIX B pAMKAaX JHCHUIIUHBI:

OCYILIECTBJISITh TIOUCK, aHATINU3 U
MCIO0JIb30BaHNE HOPMATHUBHO-
MIPaBOBBIX IOKYMEHTOB B
npuMeHeHn K 3agadam J10VY;
COCTaBIIATh U 0(OPMIISTH
YIPaBIEHYECKYIO U
podeccuoHaANbHYIO
JOKYMEHTAIHIO B COOTBETCTBUE
C HOpMaTUBHOM 6a30ii;
UCII0JIb30BATh
yHUPHUIPOBAaHHBIE (POPMBI
JOKYMEHTOB;

OCYIIECTBIISITh JACTOBYIO
MePENUCKY U MOAJICPKUBATD
AJIEKTPOHHBIC KOMMYHHKAIIUH;
MIPUMEHSTh CPEICTBA
MH(OPMALMOHHBIX TEXHOJIOT U
JUIs CO3JaHus U 0(OPMIICHHUS
JOKYMEHTOB;

pa3bupartbcs B cucTeMe
BHYTPEHHETO
JOKyMEHTO000opoTa
OpraHu3aIui;

OCYILIECTBIISITH XPAaHEHHE U

OrneHka «5» - «OTJIIMYHOY BBICTABIISICTCA,
eci 0OyJaroIIHiCs JEMOHCTPUPYET
ITyOOKHE 3HAHUS TEOPETUUECKOTO U
MPaKTUYECKOT0 MaTepuraja 1o TeMe
MPaKTUYECKON PabOThI, MOKA3bIBACT
YCBOEHHE OCHOBHBIX TTOHSATHUH,
UCITOJIb3YEeMBIX B paboTe, 6e301mMO09YHO 1 B
IIOJIHOM 00ObEME BBIIIOJIHSIET 3aJaHueE.
Onenka «4» - «xopoio» O0yvarommuiics
JEMOHCTPUPYET 3HAHUS yUeOHOTO
Marepuasa 1o TeMe MpakTHYeCKOH paboThI,
JIOTTyCKasi He3HAYUTENbHbIE HETOUHOCTHU MIPH
BBITIOJTHCHUH 3aJaHKS TIPH MMPABUIILHOM
BBIOOpE ArOpUTMa PeIICHUS 3aIaHus.
Onenka «3» - «yI0BIETBOPUTEITHHOY
BBICTABIISIETCS, €CITM OOyJaIOIINIICs B LIETIOM
OCBOMJI MaTepua MPaKTUIECKON paboTHI,
JOTTYCKAeT OIIUOKH MPHU BBIMIOJIHEHUN
3a/1aHusl, BEIOOP aNropruTMa BBITIOTHEHUS
3a/laHusl BO3MOKEH MIPU HABOSIINX
BOIIPOCAX MPENO/1aBaTeis.

OueHka «2» - «<HEyIOBJIETBOPUTEIILHO
BBICTABJISIETCS 00OyUaIONIEMYCsl, €CIIH OH
UMEET CYIIECTBEHHBIE MPOOENTbl B 3HAHUSIX

Onenka
pe3yabTaToOB
BBITIOJTHEHUS
MPaKTUYECKOU
paboThI
DKCIEePTHOE
HaOJIFOIEHE
3a X0JI0M
BBITIOJTHEHUS
MPaKTUYECKOU
padobl

12




MOMCK JJOKYMEHTOB;
pa30bupaThCcs B HOMEHKIIATYPE
ACI;

MCIOJIb30BAaTh COBPEMEHHOE
MPOrpaMMHOE 00ecTieueHUE B
AIIEKTPOHHOM
JTOKYMEHTOO0O0POTE;
MIPOBEPATH HEOOXOAUMYIO
TOKYMEHTAIUIO JIISI
3aKITIOYEHUSI KOHTPAKTOB;
(dhopMHPOBATH MTPOCKTHI
IIPUKA30B U PACIIOPSKEHUH 110
MIPOBEICHUIO BHYTPEHHETO
KOHTPOJIS;

0(pOpPMIISTH PE3yabTaThI
MIPOBEACHHBIX KOHTPOJIBHBIX
MEpONPUATUHI IIyTEM

COCTAaBJICHUA aKTOB M CIIPABOK.

OCHOBHOTO y4e€0HOTO MaTepHaia
NPaKTUYECKOH pabOTHI, IOMYCKAET OINOKH
IIPY BBITNIOJHEHUU 33/1aHUs, HEIIPABUIIBHO
BBIOMPAET alTOPUTM JICHCTBUH.
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